
 

 

Unit 1 

Introduction to Academic Writing 
Types of References  

By the end of this unit, you should be able to: 

 explain why it is important to cite authority 

in academic writing 

 identify names of authors and editors 

 differentiate between surname and first 

and other names 

 differentiate between books,  edited books 

and journals 

 find information relevant for writing 

references  

 

 

 



 

Importance of Citing Authority  

 One of the essential elements of academic 

writing is to cite ideas of authority  

 This is important because you need to 

show that you have read and are able to 

apply the ideas and relate your ideas to 

existing body of knowledge 

 To validate what you are writing, by 

referring to documented evidence. 

Published work used to show depth of 

reading, emphasize your ideas, and this 

adds credibility to your writing. 

 The sources of ideas may come from 

books, journals, report, etc. 

 When we quote or take ideas from these 

sources, we need to acknowledge them in 

our writing 

 



 

 There are many styles of reference but 

the two most common styles are 

a. American Psychological Association (APA) 

b. Modern Language Association (MLA) 

 

 

 

 

 The failure to acknowledge the sources of 

ideas in your writing is called plagiarism.   

 Plagiarism is the act of taking another 

person’s ideas and using them as your own 

 Plagiarism is an ‘academic theft’ and it is 

regarded as a very serious office 



 

Match the title to the likely audience 

Titles Likely Audience 
a. An introduction to international political 

theory 
b. A first course in Economics 
c. Language teaching methodology: A 

textbook for teachers 
d. Managing the non-profit organization 
e. Flora of Borneo 

1. Trainee teachers 
2. Botanists 
3. Environmental groups 
4. Business students 
5. Political science students 

 

 

 

 

B. Looking for Relevant References 

 When searching for relevant sources, first 

you must scan the title and table of content 

 These give you an idea of the content and 

help you decide whether to read further 

 Let us take a look at several examples 

Answer 
a. 5 
b. 4 
c. 1 
d. 3 
e. 2 

 



 

 

________, _______________. (            ). __________________________. 
(surname) (initial of first name) (year of publication)   (title of book - italicise) 

  _city________,__Country_: _____________. 
  (Place of publication)  (Publisher) 

 

C) Books 

 contain the basics on a particular topic, 

provide background information for readers, 

and explain the subject matter more 

comprehensively 

 usually one-off publication but sometimes 

authors may update some information and 

produce second edition and so on 

 All chapters are written by the author(s) 

 The APA reference for the book is as follows 

  

 



 

 A book contains several parts as shown in 

the Table 1 below 

Table 1  
Parts of a book 

Cover of a book Title, author(s), publisher     

Title page Title, author(s), publisher 

Imprint page  The page immediately before or after the title page which contains publishing 
details: 
1. Publisher (e.g. Cambridge) vs printer (Biddles Sdn Bhd)  
2. Place of publication (e.g. Englewood Cliffs, New Jersey) 
 If many towns are listed, take the name of the first town/city mentioned. 

3. Year of publication – reprints vs edition 
 If reprints are made of a book, the contents are the same. Cite the year for 

the original version. E.g. published in 2008, reprinted in 2010, the original 
year (2008) should be used in citation.  

 If a book has several editions, cite the year of the latest edition because the 
contents of the book have been changed. E.g. Second edition 1993 

4. ISBN (International Standard Book Number) 
 The number is unique for that title. This is useful for librarians. 

5. Copyright ©  
 The copyright usually belongs to either the publisher or the author(s). 

Preface/Introduction The author’s/authors’ aims and coverage of the book 

Foreword Introductory comments about the book, usually by someone other than the 
author(s) 

Table of contents List of contents 

Dedication Example: For Lucia and Mathews  

Acknowledgements Example: I am grateful to Martin Hewings, Diane Belcher and Malcolm Coulthard 
who have contributed in important ways to my understanding of 
plagiarism in academic writing. 

Back cover The blurb (short description of book contents), background of authors, a list of 
books by the same author(s), price, publisher, barcode and ISBN 

Index An alphabetical list of the topics covered and the page numbers these topics can 
be found in the book 

Glossary      An alphabetical list of specialist terms used in the book and the meanings of 
these terms 

References/ 
Bibliography 

An alphabetical list of the sources used by the author(s) 

Illustration credits Sources of photographs/diagrams used in the book 

Appendices Supplementary material which the author(s) want to include in the book 

 

 

 



 

 

  

Figure 1 Figure 2 

The APA reference for the book is as follows 

Ward, C., Bochner, S., & Furnham, A. (2001). The psychology of 

culture shock. Philadelphia, PA: Tony & Francis Inc. 

 

  

 Figure 1 is the cover page of a book 

 Figure 2 is the imprint page of the book 

 



 

 

D) Edited Books 

 different from books in the topic coverage 

and the process of publication 

 chapters may deal with rather different 

topics which are linked to a theme 

 chapters are written by different 

author(s) 

 chapters are usually solicited by the 

editor(s) of the book who may send them 

for review and later compile them into a 

book 

  name of the editor(s) appears on the 

front cover of the book and is indicated by 

(Ed.) 



 

  names of the authors appear in the 

Table of Contents and the first page of 

the respective chapters 

Sample:   

 

Fishman, J. A. (1977). Language and ethnicity. In  

H. Giles (Ed.), Language ethnicity and intergroup relations 

(pp. 15-58). London, UK: Academic Press. 

  

 

          

Author’s surname, initials Year of publication Title of chapter 

Initial, Surname 

of editor 

Title of book Start and end page 

number of chapter 

City, Country of 

publication 

Publisher 



 

 

 

 

 

D) Journals 

 contain articles on more specialized subject 

matter 

 one volume of journal may contain 5-10 

articles written by different authors 

 the articles are read by researchers wo are 

doing similar research 

 may be published once or several times a 

year 

 Figure 3 provides an example of a journal, 

followed by the way to write reference for the 

articles that appear in the journal 



 

 

 

Agricultural Economics  
Volume 31, Issues 2, Pages 119-354 
(December 2004) 

 

 

 

 

 

Figure 3. Cover page of Agricultural Economics 

 

 



 

 

Veeman, M., & Veeman, T. (2004). Current issues in the economics 

of agriculture, food, and resources: Reshaping agriculture’s 

contributions to society. Agricultural Economics, 31(2), 119-

122. 

Nankhuni, F. J., & Findeis, J. L. (2004). Natural resource-collection 

work and children’s schooling in Malawi. Agricultural 

Economics, 31(2), 123-134. 

Basu, A. K. , Chau, N. H., & Grote, U. (2004). On export rivalry and 

the greening of agriculture-the role of eco-labels. Agricultural 

Economics, 31(2), 135-147. 

 

 

 

 

  


